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Ipunsito Ha 001IEM COOPAHUM JAupexkTop MBOY -BoJiblieHbIPCHHCKAS CPEXHAA
PaGoOTHHUKOB o01meodpa3zoBaTe/ibHas K0 TIOJAYMHCKOTO

MYHHIMNAJBHOrO paiiona PT
ITPOTOKOJ Nel ot 29.08.2023r
II.A.YepHoB

Beeneno B aeiicrBue npuxa3zom Ne201 0129.08.23r.

IHono:xxenue
00 00memM coOpaHum padOTHUKOB
MYHHMIHMIAJIBHOIO 0I0/KETHOr0 00111e00pa30BaTeIbHOIO
yupexaeHus -boJibeHbIpCHHCKAsA CPedHss 001eo0pa3oBaTe/ibHAs IIK0JIA
THOAIYMHCKOr0 MyHUIIUTIAJBHOTO paiiona Pecnydsmmkn Tatapcran

1.001mue mo10:xeHus

1.1. HacTosimiee mososxxeHue pa3padoTaHo B COOTBETCTBUU ¢ DeepaabHBIM 3aKOHOM OT
29.12.2012 Ne273-®3 «O06 obpazoBanuu B POy», YcraBoM MyHUIIMTAIBHOTO OFOHKETHOTO
0011e00pa30BaTEILHOTOYIPEKICHUS- BOBIIEHBIPCUHCKAST CPEAHsIS 00IIe00pa3oBaTeIbHAS
nikosnia TroMsTYMHCKOrO MyHUIIMTIANBHOTO paiioHa PeciyOnuku Tatapcran

(manee-MBOY) u pernmameHTupyet nesatenbHocTh O0mero coopanus padborankos MBOY.
1.2.06mee coOpanue pabotHukoB MBOY sBnsercs KoJIeruajibHbIM —OpPraHOM
ynpasieHuss MbOY.

1.3. Iensto nesrenbHocTH OOmiero cobpaHusi sBiseTcs oOmiee PyKOBOJCTBO
OopraHu3aieii B COOTBETCTBUU C YUYPEAUTEIbHBIMU,IIPOTPAMMHBIMU JOKYMEHTAMU U
JIOKaJbHBIMHU aKTaMH.

1.4. B cBoeit gestenpHOocTH OOmIiee coOpanue padotHukoB MBOVY (manee — OOmiee
cobOpanne) pykoBoactByercsa Konctutynmeir P®, Koueenumeit OOH o mpaBax pebenka
,penepaibHbIM 3aKOHOJATENBCTBOM, 3aKoHoAarenbcTBOM PecnyOnuku Tarapcran B cdepe
00pa30BaHus U COIMANIbHOM 3amuThl, ycraBoM MBOYVY 1 Hacrosmum [lonoxenuem.

1.5. B cocraB OOmiero coOpaHusi BXOIAT BCE COTPYAHUKH, s KoTtopbix MBOY
SBIISIETCS. OCHOBHBIM MECTOM PaOOTHI.

1.6. O6miee coOpanue n3bupaeT U3 CBOEro cocrara mpeacenarenss OOmero coopanus u
cekperapss OOmiero cobOpaHus cpokoM Ha ofuH y4eOHbIi roxa. Ilpeacematens u cekperapb
OO6miero coOpaHus BBITIOJHSIOT CBOM 00SI3aHHOCTH Ha OOIIIECTBEHHBIX Havasax.

1.7. 3acemanmst OOmero coOpaHusi SABISAIOTCA OTKPBITBIMH: Ha HUX MOTYT
INPUCYTCTBOBAaTh MpexacraBuTenu yupeaurenss MBOY, a Takxke 3auMHTEpecOBaHHbIE
MPEJICTAaBUTENIN OPTaHOB MECTHOTO CaMOYIPaBJICHHUS, OOIIIECTBEHHBIX 00bEIMHEHHIA.

1.8. OOmee coOpanue paboTaeT B TECHOM KOHTaKT€ C aJMUHHUCTpAIUeH,
KOJUIETMaJIbHBIMM Oprasamu ynpasieHus MbOYVY.

1. 3apaum O6wero codopanus
2.1. JlestenbHOCTS OOIIETO COOpaHMs HAMpaBICHA HA PEIICHUE CICTYIOIINX OCHOBHBIX
3az1a4:
- COJCHCTBHE pPACHIMPEHUIO KOJUIETHaJbHBIX,IeMOKpaTuueckux ¢opm ympasienus MBOY,
Pa3BUTHIO NHULMATUBBI TPYAOBOTO Koyiektusa MbOVY;
- BbIpabOTKa OOHIMX TMOJXOJOB K pa3pabOTKe M pealu3allyd CTPAaTEerHYeCKUX JOKYMEHTOB
MBOYVY;



- OIpeneNeHHuEe TEPCHEKTHBHBIX HANpaBICHUH B O00JacTH OXpaHBl Tpyda,  MOXKapHOU
0€30MIaCHOCTH,  AHTUTEPPOPUCTHYECKOM  3alIUIIEHHOCTH,  COOJIOJACHHUS  CAHUTApPHO-
TMTHEHUYECKUX HOPM M TIPaBHI;

-paspenieHre NpoOJeMHBIX (KOH(DIUKTHBIX) CHTyallMd C YYacTHUKaMH 00pa3oBaTeIbHOTO
nporecca B rpejenax CBOeH KOMITETCHIHH.

2. Komnerenuusi O61ero codopanust

3.1.0mpenenser nepcneKTUBHBIC HaMpaBieHUs PyHKIIMOHUPOBaHUs U pa3Butus MbOY.

3.2. IlpuHumaer pemieHHe 0 HEOOXOAMMOCTH 3aKIIOYEHMs ¢ agMuHucTpauueii MbOY
KOJUJIEKTUBHOT'O JIOTOBOPA.

3.3. IIpyHMMaeT TEKCT KOJUIEKTUBHOI'O JI0TOBOpPA, BHOCUT W3MEHEHHUS U JONOJIHEHUS B
KOJUIEKTUBHBII J10TOBOP.

3.4. 3acnymmuBaet otyeT aupekropa MBOY o peanuszanuu KOUIEKTUBHOTO JJOTOBOPA.

3.5. Baocut npemnoxenust nupekropy MBOVY o BHeceHMM M3MEHEHU B TPYIIOBbIE
JIOTOBOPBI C paOOTHUKAMM.

3.6. Ilpunumaer JokajdbHble HOpMaTuBHbIe akThl MBOY, kKoHkperusupymoummye U
JeTAIM3UPYIOLIME HOPMBI TPYA0BOIO 3aKOHOAATeNbCcTBa Poccuiickon denepanuu.

3.7. Buocur mnpemioxenus Yupenutemro MBOY mo Bompocam  ynydilieHHUs
¢yukuuonupoanuss MBOY, coBepiieHCTBOBaHUS TPYAOBBIX OTHOIIEHUN W YCIOBUH Tpyaa
pabOTHUKOB, B TOM YHCIIE€ IO BOIPOCaM OXPaHbl U 0€30MaCHOCTH YCIOBHI 00pa30BaTEIbHOTO
npouecca U TPYJOBOW AESITEIbHOCTU ,0XpaHbl )KM3HU U 370POBbsSI yyaluxcs M pabOTHHUKOB
MBOY.

3.8. Cozmaer mpu HEOOXOIUMOCTH BPEMEHHBIE M TIOCTOSIHHBIE KOMHUCCUU ISl PEIICHHS
BOIPOCOB, U YCTAaHABIMBACT WX IMOJTHOMOYHS.

3.09. OcymiecTBisier KOHTPOJb 3a BBIOMHEHHWEM pemeHnit OOmero coOpaHus,
uHpopmupyetr kojuiekTuB MBOY 00 X BBINOJHEHUH, peall3yeT 3aMeuaHusi U MPeJIoKEHUS
pabotHukoB MBOY 1o coBepuieHcTBOBaHuUIO JesiTenbHOCTH MBOY.

3.10. 3acnymmuBaet unpopmanuto gupekropa MbOY, 3amectureneit nupekropa MBOY,
MHBIX OTBETCTBEHHBIX JIMII O BHITIOJIHEHUH perieHuit O01ero coopanusi.

3.11. OcymiecTBiasieT 0OIIECTBEHHBIH KOHTPOIb 3a padoroil anmunuctpauuu MBOY no
CO3JIaHMI0 HEOOXOIMMBIX YCIOBMM JUIsi OXpaHbl M YKpEIUIEHUs 310pOBbS, OpraHU3aluu
nuTtaHus pabotaukoB MbOYVY, coznanuio 6e30macHbIX YCIOBHM Tpyaa.

3.12. OcymecTBisieT 0OMIECTBEHHBII KOHTPOJIb 3a pabotoit anmuHucTpannu MBOY mo
MaTepHaIbHO-TEXHUUECKOMY OOECIeYeHHI0 00pa3oBaTelbHON AEATeNbHOCTH, 000PYIOBaHUIO
MOMEILEHUI B COOTBETCTBUM C YCTAaHOBJIIEHHBIMH HOPMaMU U TPEOOBaHUSIMH.

3.13. PaccmarpuBaeT HWTOrOBbIE JOKYMEHTHI KOHTPOJIbHO-HAJ30PHBIX OpPraHOB O
pe3ynbTaTtax KOHTPOJIbHO-HAA30PHBIX MEPONPUITUNA, TPOBOAUMBIX B oTHOIIeHUH MBOY.

3.14. Uzbupaer mnpencraButeneit pabotHukoB MBOY B KomHCCHIO 1O TPYAOBBIM
criopam.

3.15.  VTBepxnmaer TpeOoBaHHUsA, BbLBMHYTble paboTHukamMu  MBOVY  wunm
IPEeJICTaBUTENIbHBIM OpranoM paboTHukoB MBOVY npu KOJIEKTUBHBIX TPYAOBBIX CIIOpPaX.

3.16. [Ipuaumaet pemieHre 00 0ObSIBICHUH 3a0aCTOBKU.

3.17. TlpuHmMaeT Mepbl TO 3alllUTEe YECTH, JOCTOMHCTBA W TPO(eCcCHOHATBHOM
penyrauuu pabotHukoB MBOY 1o mpeaynpex1eHHIo NPOTUBONPABHOIO BMELIATEIbCTBA B MX
TPYAOBYIO JE€STENbHOCTD.

3.18. Obcyxaaer BOIpOCH COCTOSHUS TPYAOBOH auctumiuasl B MBOY u Meponpustus
[0 €€ YKPEeIJICHUIO, paccMaTpuBaeT (DakThl HApYUICHHUS] TPYAOBON TUCHUIUIMHBI paOOTHHUKAMHU
MEOY.



3. Opranusanus aesateabHocTu O011ero coopanus

4.1.0061ee cobpaHue MPOBOAMUTCS MO MEPE HEOOXOAUMOCTH, HO HE peke 2 pa3 B TOJI.

4.2. Ilpencenarens OO6Iero coopaHus:
- OpraHusyer JaesaTenbHOCcTh OO0Iero coopanus;
- uapopmupyer wieHoB OOmero coOpaHus O MPEACTOSIIEM 3acelaHUuM He MeHee deM 3a 10
pabouyux JHEH 10 ero MpoBEICHUS;
-OpraHu3yeT MMOATOTOBKY U MPOBEICHHUE 3aCe/IaHus;
- OTIpeieNsieT OBECTKY JHS;
- KOHTPOJIUPYET BBITOJIHEHHE PEIICHH.

4.3. JesarenpHocth OOmero codpanus MBOYVY ocymiecTBisieTcs Mo NPUHATOMY Ha
y4eOHBIH TOJI IJIaHY.

4.4. Pemenue o npoBeneHNH BHeoyepeaHoro O01mero coopanus BlipaBe MPUHATS!

- nupexrtop MBOY;

- mpodcoro3ubiii komuter MIOOY;

- MHHWIIMATUBHAS TPYIIA ,COCTOSIIAs HE MEHEE YeM W3 OJIHOW TPETH OT YHCICHHOTO COCTaBa
pabotHrkoB MBIOOY;

4.5. Tlo TpeboBaHUIO MPO(COI3HOr0 KOMUTETAa U (WIJIM) YKa3aHHBIX JIUI] TpeceaaTesb
O6mmero cobpanus o0s13aH B cpok He Oosiee 15 el co3Bath OOImIee coOpanue ,co3aaB sl €ro
NPOBEICHUS] HEOOXOIMMBIC YCIIOBHSI.

4.6. Ilosectky nHa OOumero coOpaHus (HOPMHUPYIOT OpPraHbl WIM JIMLA, HNPUHSBIIME
peleHre o ero cosbiBe. [Ipu 3TOM Apyrue opraHbl WU JIMIA BIIPABE BHOCHTH B MOBECTKY JTHS
Juist paccMoTpenust OOIKUM coOpaHueM JIpyrue BOIIPOCHI.

4.7. Opranbl (iuna), cos3siBarome OOmmee coOpaHUe, COBMECTHO C IMpelceaTelieM
O61ero coOpanust OPeaeIIsItoT:

- IaTy, MECTO 1 BpeMmsl npoBeieHus O01ero coopanus;

- IOPSIJIOK COOOIIEHUsT paOOTHHUKAM O poBeaeHnn O01Iero coopanus;

- mepeveHb WH(pOpManMK (MarepuaioB) ,IIPEJCTABISIEMON pPAaOOTHHKAM TIPU IOATOTOBKE K
npoBegeHuto Oo1ero coopanus.

B coobmienuu (00bsBiaeHnN) 0 npoBeneHuu OO1Iero coopanus yka3bIBatOTCs:

- 1aTy, MECTO U BpeMs mpoBeaeHus: O01ero coopanusi;
- BOTIPOCHI ,BKITIOYCHHBIC B TIOBECTKY JHsI O0IIero coopaHus;
-TIOPSII0K 03HAKOMJIEHHS paOOTHUKOB ¢ HH(popManuel (MaTepuantaMu) K HOBECTKE JTHS.

4. Opranu3anus npoBeneHus Oomero coopanus

5.1.Perucrpanus yuacTHUKOB OOIero coOpaHusi NPOBOJUTCS C LENbIO JOCTOBEPHOTO
ydeTa y4aCTHHKOB OOIIEro coOpaHus, MOJCYETa WX OOLIer0 4YWCia, YCTAHOBJICHUS HATHYHS
KBOpyMa Ul €ro IpOBEIEHUs; HCKIIOYEHHS BO3MOXKHOCTH Yyuactuss B OOmeMm coOpaHuu
MOCTOPOHHUX JIHII.

5.2.Perucrapunto y4dactHukoB OOmiero coOpaHus HPOBOJIUT CEKpeTapb, KOTOPBIi
noknaaeiBaer OOIIeMy COOpaHUIO O YHMCIEHHOM COCTaBE 3aperMCTPUPOBAHHBIX YYaCTHHMKOB,
HaAJIMYUU WM OTCYTCTBHU KBOPYMaA.

5.3.00m1ee codpaHue cuuTaeTCsi IPaBOMOYHBIM ,ECIIU B €r0 padoTe MPUHUMAIOT y4acTUE
He MeHee 2/3 0T CIMCcOoYHOro Konuyectna pabotHrukoB MBOY.

5.4. B naznauenHnoe Bpems mnpencenatenb OOmiero coopanus, oOBABISET €ro HavaaIo u
IPEJOCTABIISET CIOBO CEKPETAPIO ,IPOBOIMBILIEMY PETUCTPALIMIO YYaCTHHKOB.

5.5. Ecnmu Ha MOMEHT OKOHYaHMsI PETUCTPALUM KBOPYM HE COOpaH, OObBSBISIETCS MHAs
nara nposeneHust O6mero coOpanus. Takoe OOuiee coOpaHue MPOBOAUTCS MO MOBECTKE JHS
HECOCTOSBIIIETOCS COOpaHUs, €€ H3MEHEHUE HE JIOIYCKAETCH.

5.6. ITo mpemnnoxenuto mpenceaarens OOmiee coOpaHre U30UPAET CUETHYIO KOMUCCHIO B
coctraBe He MeHee 3 denmoBek. [Ipencemarens oTkpbiBaeT W 3akpbiBaeT OOmiee cobpanue,
IPEJOCTABIISET CIOBO €0 YYaCTHUKAM, 00ecIiednBaeT COOMI0IEHUE PEryIaMeHTa ,KOHTPOJIUPYET
00CTaHOBKY, BBIHOCHT Ha TOJIOCOBAaHME BONPOCHI TOBECTKH JHS, YTBEPKIACHUS MPOTOKOJIOB
CUYETHON KOMHUCCHUH ,[TOJIIHMCHIBAEeT IpOTOKos Ob11ero coopanusi.



5.7. TmpuUHATHE pEIICHWH MO BOMPOCAM TMOBECTKU AHS W YTBEPKACHUS JTOKYMEHTOB
OO6mero coOpaHusi OCYIIECTBISIETCS MTYTEM OTKPBITOTO TOJIOCOBAHUS €r0 YYACTHHUKOB MPOCTHIM
OoJBLITMHCTBOM T0JI0CcOB. [lepenaya npaBa roinocoBanus OgHUM ydacTHHKOM OO1mero coopaHus
JIPYTOMY 3ampeniaeTcs.

5.8. mo TpeOOBaHHWIO HE MEHEe OJHOW TpeTH ydacTHHKOB OOmero coOpaHus 1o
OTJICTHHBIM BOTIPOCAM IMOBECTKHU JHS MPOBOIUTCS TAWHOE TOJIOCOBAHHUE.

5.9. TpeGoBaHue 0 MPOBEACHUM TAHHOTO T'OJIOCOBAHUS MPEIBSIBISETCS B MUCHbMEHHOM
Buzie opranuzaropam OO1ero coopanus He MEHee UeM 3a 5 THel 10 Hadaga padoThI.

5.10. brouieTeHs Jyisi TAWHOTO TOJI0COBAHUSI COJIEPIKUT CIIECIYIONINE JaHHBIE:

- ToJiIHOe HauMeHoBaHnue MBOY;

- MecTo U Aary npoBeaenus OOuiero codpanusi;

- (OpMYIMPOBKY KaXJOrO BOIMPOCA, TIIOCTABJICHHOTO HAa TOJIOCOBAHHE, BBIPAKEHHOE
bopMyITUpPOBKaMH «3a», «IPOTUB» U «BO3Aepxkaics». [Ipu mojcuere roiocoB Mo HTOram
TOJIOCOBAHUS, OCYIIECTBISIEMOM TPH IOMOIIU OIOJUIETEHEH, YYUTHIBAIOTCS M 3aCUHTHIBAIOTCS
rojioca Mo T€M BOMpPOCaM, MO KOTOPHIM TOJIOCYIOIIMM OTMEUYEH TOJbKO OJUH M3 BO3MOXKHBIX
BapHAHTOB TOJIOCOBaHUA. Eciy OroeTeHb 3aloiHEH C HapYIICHHEM 3TOro TpeOoBaHUS ,0H
NPU3HACTCS HENEHCTBUTENBHBIM, M TO0JIoca IO COAEpXKAIlUMCS B HEM BOIpocaM He
yuntbiBatloTcsl. Ecnu ke OrojuieTeHb i TOJOCOBAHMS COACPKUT HECKOJIBKO BOIPOCOB,
MOCTaBJICHHBIX HA TOJIOCOBAHUE, HECOOIIOJACHUE YKA3aHHOTO BBIIIE TPEOOBAHMS B OTHOIICHUU
OJIHOTO WJIM HECKOJBKMX BOIPOCOB HE BjI€UYET 3a CO0OM Tpu3HAHUA OOJIJICTEHS
HEICWCTBUTEIHHBIM B IIEJIOM.

5.11. Ilo wrToraM TOJOCOBaHMS CuU€THAasg KOMHCCHS COCTaBIIsIET IPOTOKOI,
MOJAMUCHIBaeMbI ee uwieHamu. [locie yrBepxkaenus npotokoia O6muM codpanuem OroieTeHU
JUTSL TOJIOCOBAHHMSI OIIEYATHIBAIOTCS M MPHUOOIIAIOTCA K MaTepuagaM coOpaHwus, XpaHSIIIUMCS B
MBOY.

5.12. IIpotokonm 00 wuTOrax TrOJIOCOBAaHUS TOJJICKHUT MPUOOIIEHUIO K MPOTOKOIY
coOpaHwus.

5.13. Utorm romocoBaHusi ornamaiorcs Ha OOmeMm coOpaHuu ,B X0JI€ KOTOPOTO
MIPOBOAMIIOCH TOJIOCOBAHUE.

5.14. Pemenus OOumiero coOpaHusi JOBOAATCA JO CBEAEHUS TPYAOBOIO KOJUIEKTHBA
MBOY He no3aHee, 4eM B T€UCHHE 5 THEH MOCIIEe MPOLIEIIIEro 3aceIaHusl.

5. OtBercTBeHHOCTH O01IEro coopaHus

6.1.0011ee coOpaHue HeCeT OTBETCTBEHHOCTD:
- 3a BBINIOJIHEHUE, BBIIIOJIHEHUE HE B ITOJIHOM 00bEME MJIM HEBBIIIOJHEHUE 3aKPETVIEHHBIX 32 HUM
3az1ay;
- COOTBETCTBHE ITPUHUMAEMBIX PEIIEHUI 3aKOHOIaTeNbCTBY Poccuiickon denepannu,
IIOJI3aKOHHBIM HOPMATHBHBIM IPAaBOBBIM akTaM, ¥YcrtaBy OO;
- 34 KOMIIETEHTHOCTh IPUHUMAEMBIX PELICHU.

6. HenonpousBoacrso Oouiero coopanus

7.1.3acenanust O61Iero coopanusi oPoPMIISIOTCS IPOTOKOJIOM.
7.2.IIpotkoon OOmero coOpaHusi cocTaBiseTcs He IMo3aHee 3 JAHEH mocie ero
3aBepIIeHHs. B IPOTOKOIE YKa3bIBAIOTCS:
- JlaTa IpoBeJIeHHs COOpaHus;
- KOJIMYECTBEHHOE TIPUCYTCTBHE (OTCYTCTBHE) WICHOB TPYJIOBOTO KOJUIEKTHBA;
-nipuriamenssie auna (PHUO, nomKHOCTS);
- BOTIPOCHI TIOBECTKH JTHS,
- BBICTYTIAIOLIHE JIULIA;
- X0/1 00CYKJIEHHUS BOIIPOCOB;
- TIPEJUIOKEHUS,pPEKOMEH AN M 3aMEYaHUsl YJICHOB TPYJOBOTO KOJUIEKTHUBA M MPUIJIAIIEHHBIX
T,



- KOJIMYECTBO TOJIOCOB, MOJAHHBIX «3a», «IPOTHBY» U «BO3IEPXKAICA» MO KaXJAOMY BOIPOCY,
MOCTaBJIIEHHOMY Ha F'OJIOCOBaHME;
-pelieHue.

7.3. IIpoTOKOJIBI MOAMUCHIBAIOTCS MIpeacenaTeneM u cekperapeM OOrmiero coopanusi.

7.4. B cinydae oOHapy)KeHHsS OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO M3JIOKCHHS
dakroB B mportokosie Obmero codpanus, ygactHuk OOmiero codpanus BIpaBe TpeOOBAThH OT
npenaceaarens ero u3MeHeHus. B cBow ouepenb,npezcenarenb 00s3aH MPUHATH MEPHI 1O
BHECEHHUIO B TPOTOKOJ COOTBETCTBYIOIIMX W3MEHEHHMH M YTOYHEHHH, a TakXe CJeNnaTh
COOTBETCTBYIOIIEE coobmieHne K cueaytomemy OOmemMy coOpaHuio, BHECS JTaHHBIM BOIPOC B
€ro MOBECTKY JIHS.

7.5. Hymepanus mpoTOKOJIOB BEIETCS OT Havyalla yueOHOro roja.

7.6. Kuura mporokonmoB  OOmero coOpaHuss  HyMepyercss  IOCTPaHHYHO,
MPOIIHYPOBBIBAETCSA, CKpEIUIsieTcs noanuceto aupexkropa MbOY u neuarsto MBOY.

7.7. Kuaura npotokonoB OOmiero codpanust xpauurcs B aenax MBOY u nepenaercs mo
akTy (IIpy CMEHEe PYKOBOAUTEIS, IIepejaue B apXuB).
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